DOLLARS AND SENSE FOR WOMEN
PLANNING INFORMATION

Workshop topics might include:


Basic Budgeting


Handling Credit Wisely


Keeping Track of Important Papers


Planning for Retirement


ABC’s of Investing


Saving for the Future


Preparing for Home Ownership

Materials from the Federal Deposit Insurance Corporation provide easy-to-use information on these and additional topics.  The Instructor-Led Curriculum for Money Smart includes participant guides, instructor guides, slides, handouts and overheads for 8 different modules.  You can pick and choose what you want to use, and can combine materials to design your workshops.  It is easy to make a power point presentation using these materials, as well as making transparencies,   (Training materials are available on CD from FDIC at no cost.  Order on line at www.FDIC.gov, click on “Consumers” under the Quick Link column at the left; then click on “Money Smart” under Community Reinvestment & Development.) 
Planning and Scheduling Workshops
The workshops we have held have been planned and hosted by Family and Consumer Sciences County Extension Agents and Bluegrass Alliance for Women representatives.  In some cases, County Extension Homemakers Clubs or other local organizations have also helped.  Since each county responds differently, there have been several different schedules including:
·  evening workshops (usually 6 – 8 PM) covering two or three similar topics, i.e. basic budgeting, setting priorities for managing expenses and keeping track of important papers
·  bag lunch workshops (noon – 1 PM) covering one topic
·  Saturday workshops (usually 9 AM – 1 PM) combining 3 or 4 diverse topics i.e. Budget Basics, Using Credit Wisely, and Saving and Basic Investment.
Presenters

Family and Consumer Sciences County Extension Service Agents (Jennifer Klee, Diana Doggett, Tamera Thomas, Gina Noe and Donna Forgacs) have provided the basic instruction for most of the workshops.  Community representatives from banks and investment firms have also made presentations, with the caveat that they give general information and do not promote their own businesses.  Michelle Dellecave from the US Department of Labor’s Cincinnati office is willing to present information about making the most of employer-sponsored benefits.
Promotion

It is very important to promote the workshops!  Posters distributed throughout the area to places like stores, banks, city and county offices, churches, schools (especially adult education facilities), beauty parlors, health clubs, recreation facilities, senior citizen centers and service club make a difference!  Press releases to local papers and broadcast stations need to be prepared early and sent twice – about one month and

again about 10 days before the event. 

Community Support

Banks are very likely to support the workshops, and most will provide door prizes.  (Savings Bonds are favorite door prizes, but anything works!)  Ask to have announcements on their changeable billboards, flyers in their mailers and articles in their newsletters.  Some churches will promote workshops in their bulletins.
Handouts
The County Extension Agents have prepared and provided handouts to accompany their presentations.  When other presenters are involved, they usually provide their own materials at no cost.  

A table is made available for other handouts.  Businesses and sponsors are encouraged to provide promotional materials for the table.  Attendees can then help themselves to promotional materials.  Some of the presenters and sponsors provide individual items such as pens, mugs, chap-stick, candy, key chains, notepads, etc. to be set out at each participants place or put on the table.

Registration

The County Extension Service Offices have taken phone registrations.  There is a registration table at each event, “staffed” by BAW or other volunteers.  Each participant needs to sign in on the Extension Service registration form (BAW receives a copy of the form at the end of the event).  Name tags and forms for signing up for Door Prizes (usually small sheets of paper!) are also available in the registration area.
Food

It is very important to offer something to eat (unless you are hosting a bag lunch).  We have had some success getting banks, the State Treasurer’s office and the regional US Department of Labor office to provide support for the food.  Healthy and nourishing snacks including fruit, vegetables, cheese, cold cuts, crackers, appetizers, breads, cookies, juices and soft drinks that are appropriate for the time of the workshop will help keep the audience comfortable.

Evaluations

The County Extension Agents have prepared evaluation forms that are to be completed by the participants at the end of each workshop.  (Usually at the end of the workshops, the participants are asked to complete and hand in the forms before the door prize drawing is conducted.)  Someone needs to agree to compile the data and copies need to be made available to both BAW and the Extension Service.  
Wrap-up

It is good PR to write thank you letters to sponsors, door prize donors and presenters following the event.  BAW can assist with this.
